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Continuing Professional Education is important in Pennsylvania.  Act 48 of 1999 requires all
Pennsylvania educators holding Pennsylvania public school certification including Instructional I and
II, Educational Specialist I and II, Administrative, Supervisory, Letters of Eligibility and all vocational
certificates to participate in ongoing professional education.
 
IMPORTANT ACT 48 UPDATES
The Department began mailing Notices of Inactive Certification for educators not in
compliance on June 30, 2006.  If there is any doubt about compliance status, educators
should check their status using the public web site as specified in the next paragraph. 
Educators who receive a Notice of Inactive Certification may appeal that determination to
the Secretary of Education.  An educator who files a timely appeal will maintain active
status until the appeal is resolved and all appeal options are exhausted.  School entities
may continue to employ any educator with a pending appeal until the appeal is resolved.  A
new version of PERMS has been installed through which both educators and providers will be able to
view information using the web site by clicking the link “Act 48 Reporting System” on the left hand
column of the PDE Homepage and following the appropriate instructions.
 
Providers will be able to update information on the new version of PERMS through the ePDE Web
Portal. 
 
Providers not already using the ePDE Web Portal, will need to submit an ePDE Web Portal
registration spreadsheet; please see “Instructions for Setting Up Initial Security” below.   All
Approved Providers have been assigned an Administrative Unit Number (AUN) by PDE, which is used
by PDE to identify educational entities.  Approved Providers can retrieve their AUN by clicking the
link “Education Names & Addresses” on the left hand column of the PDE Homepage, then clicking on
the “Advanced Search” and searching “Current Name” by keying in the beginning of your entity
name, or by looking for your name using wildcards (% is the wildcard and can be entered as -
%York%).  Once the AUN is retrieved, it may then be used to complete the ePDE Web Portal
registration. 
 
Providers already using the ePDE Web Portal will be required to complete registration for the
PERMS application through the Portal; please read the “Instructions for Setting Up Initial
Security” and then follow the instructions in the “PERMS Application Registration”.
 
Providers will be able to update information on the new version of PERMS through the ePDE Web
Portal. 
 
Providers not already using the ePDE Web Portal, will need to submit an ePDE Web Portal
registration spreadsheet; please see “Instructions for Setting Up Initial Security” below.   All
Approved Providers have been assigned an Administrative Unit Number (AUN) by PDE, which is used
by PDE to identify educational entities.  Approved Providers can retrieve their AUN by clicking the
link “Education Names & Addresses” on the left hand column of the PDE Homepage, then clicking on
the “Advanced Search” and searching “Current Name” by keying in the beginning of your entity
name, or by looking for your name using wildcards (% is the wildcard and can be entered as -

%York%).  Once the AUN is retrieved, it may then be used to complete the ePDE Web Portal
registration. 
 
Providers already using the ePDE Web Portal will be required to complete registration for the
PERMS application through the Portal; please read the “Instructions for Setting Up Initial
Security” and then follow the instructions in the “PERMS Application Registration”.
 
Instructions for Setting Up Initial Security (PDF)   
 
PERMS Application Registration (PDF)          
 
There are important changes in the Roster formats, both Excel and XML, used to upload data for
certified educators who have responsibilities under Act 48-1999.  Please forward this message to
the employee or member with responsibilities for uploading Act 48 Records.  If you use XML, please
read the “Rules for Roster Creation in XML” below.  Rules for Excel and an Excel template are
also shown below:
 
UPDATED VERSION
 
Rules for Roster Creation in MSExcel (PDF)
 
Updated Excel Roster Template    

http://www.pde.state.pa.us/portal/server.pt/community/pennsylvania_department_of_education/7237
http://www.portal.state.pa.us/portal/server.pt?open=512&objID=7237&mode=2
http://pa.gov/
http://governor.pa.gov/
http://www.portal.state.pa.us/portal/server.pt/community/about_pde/7203/about_secretary_dumaresq/520079
http://www.portal.state.pa.us/portal/server.pt?open=512&objID=7203&&PageID=510955&mode=2
http://www.portal.state.pa.us/portal/server.pt/community/department_information/7203/help_and_support/510956
http://www.portal.state.pa.us/portal/server.pt?open=512&objID=7228&mode=2&PageID=618796
https://www.login.state.pa.us/login/Register.aspx
http://www.education.state.pa.us/portal/server.pt/community/department_information/7203/help/1044073
http://www.pde.state.pa.us/portal/server.pt/community/about_pde/7203
http://www.pde.state.pa.us/portal/server.pt/community/find_an_institution/7205
http://www.pde.state.pa.us/portal/server.pt/community/news_and_media/7234
http://www.pde.state.pa.us/portal/server.pt/community/online_services/14748
http://www.pde.state.pa.us/portal/server.pt/community/departmental_offices/7235
http://www.pde.state.pa.us/portal/server.pt/community/state_board_of_education/8830
http://www.pde.state.pa.us/portal/server.pt/community/act_48_-_continuing_professional_education/8622
http://www.pde.state.pa.us/portal/server.pt/community/teachers%2C_administrators_and_certifications/7199
http://www.pde.state.pa.us/portal/server.pt/community/codes_and_regulations/7241
http://www.pde.state.pa.us/portal/server.pt/community/data_and_statistics/7202
http://www.pde.state.pa.us/portal/server.pt/community/forms_and_documents/7206
http://www.pde.state.pa.us/portal/server.pt/community/grants_and_subsidies/7207
http://www.pde.state.pa.us/portal/server.pt/community/policies_and_procedures/7239
http://www.pde.state.pa.us/portal/server.pt/community/programs/7240
http://www.pde.state.pa.us/portal/server.pt/gateway/PTARGS_0_2_50573_8622_507094_43/http%3B/pubcontent.state.pa.us/publishedcontent/publish/cop_hhs/pde/pde_community_content/dsf_migration/k12/teaching_in_pa/content/greetings_and_grants_pages/learn_about_greetings_page/www.education.state.pa.us
http://www.portal.state.pa.us/portal/server.pt?open=18&objID=1246878&mode=2
http://www.portal.state.pa.us/portal/server.pt?open=18&objID=1246974&mode=2
http://www.portal.state.pa.us/portal/server.pt?open=18&objID=1246997&mode=2
http://www.portal.state.pa.us/portal/server.pt?open=18&objID=1246920&mode=2
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For additional information, please contact: 

Division of Planning | 

Pennsylvania Department of Education - Teaching and Learning Support 

333 Market Street | Harrisburg, PA 17126-0333 

Phone: 717.783.6646 | Fax: 717.783.3946 

zwrenn@pa.gov | www.education.state.pa.us

 
Rules for Roster Creation in XML(PDF)
       

Beginning June 2006 all certified educators were assigned a new 7-digit Professional Personnel ID
generated by the Pennsylvania Department of Education (PDE).  At least through the 2006-2007
school year, the primary use of this ID will be to provide an alternative to SSN for certified
educators to use to report and retrieve their Continuing Education credits and hours.  This ID is
available to educators and public school entities through the public web site.  The Professional
Personnel ID will eventually replace SSN; but, for the time being SSN will be acceptable if the
Professional Personnel ID is not known.  Rosters submitted through the Portal will not be accepted
by the new system until all of the educators it contains can be properly identified as having
certificates in Pennsylvania ’s Teachers Certification System which require compliance under Act 48
of 1999.  To accomplish this we are requiring that either SSN or Professional Personnel ID match
that which is on file at the Department of Education.  This step has been taken to ensure providers
are aware upfront of the accuracy of their submissions. 
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